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Student Internship Implementation Measures - Department of History,
National Chung Hsing University
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1. In order to promote the internship system for professional courses, the Department of
History (hereafter referred to as the department) has established the “Student Internship
Implementation Measures” (hereafter referred to as these measures).
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2. Implementation intentions:
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(1) To assist students in acquiring combined theoretical and practical knowledge skills,
accumulating work experience in professional fields, and increasing their adaptability
and competitiveness in the workplace.
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(2) To cultivate students’ capability of independence, communication and coordination,
teamwork spirit, interpersonal relationships, and professional skills for employment.
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3. The Department Curriculum Committee incorporates a mechanism for operating an Oft-
Campus Internship Committee, of which the Department Head shall serve as the convener,
and the members of the Department Curriculum Committee shall serve as ex-officio
members. One representative from the cooperating institutions shall be included, serving a
term of one year, and may be re-elected. This committee shall be convened only when more
than half (inclusive) of the members are present, and the resolutions shall be adopted by a
majority vote.
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4. The responsibilities of the committee are as follows:
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(1) Overall planning and promotion of off-campus internship courses.
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(2) Confirm the evaluation results of the partner institution, select and sign the "National
Chung Hsing University Student Off-Campus Internship Contract".
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(3) Coordinate the student complaints, disputes and accidents.
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(4) Handle the early termination of student internships before the completion date.
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(5) Track and review the results of student internship counseling visits.
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(6) Review and ratify the credits for the " Application of Practice of History" course.
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(7) Other matters related to the protection of students’ rights and interests.
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5. Off-campus internship units: Internship placements shall be arranged either through
departmental matching or by student-initiated applications to enterprises related to the
department's field, including industries or organizations engaged in cultural creativity,
exhibition planning, archives and library management, educational guidance and other
related units. The results of the internship placement must be reported to the departmental
office.
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. Internship application qualifications and procedures:
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(1) Students, who are in their third year or above and are interested in applying, shall
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complete the application form and parental consent form, and submit them to the
departmental office.
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(2) Before starting the internship, the department must sign the "National Chung Hsing
University Student Off-Campus Internship Contract" with the internship unit.
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(3) Internship students are not paid, and transportation and accommodation expenses are
to be borne by the students.
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(4) During the internship period, the department will arrange student safety insurance.
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7. Internship credits and assessment criteria:
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(1) The Department offers the elective course "Application of Practice of History" for 2-
credit. To enroll in the course, students must complete at least 36 hours of internship
before taking the course.
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(2) The maximum score for the internship is 100 points, which includes learning attitude,
responsibility level, cooperative attitude, work performance and internship report.
The score for the internship period is assessed by the internship unit, accounting for
50% of the total score. The internship assessment form is in Appendix 1. The
internship report is graded by the internship course instructors of the department,
accounting for 50% of the total grade, with a passing score of 60 points.
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(3) The internship must be completed during the period of enrollment in the department.
Students must enroll in and pass the "Application of Practice of History" course
within the period of enrollment. For student-initiated internships, the credits for the
course must be reviewed and ratified by the Department Curriculum Committee.
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(4) During the internship period, if a student discontinues the internship without
authorization, engages in misconduct, or disobeys the guidance of the internship
unit—resulting in serious damage to the university's reputation—and such behavior
is substantiated by the internship unit and confirmed through investigation by the

Off-Campus Internship Committee, the student's internship grade shall be recorded

as Zero.
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8. These measures are implemented upon approval by the Department Curriculum Committee
meeting and submission to the university-level of Student Off-campus Internship

Committee for review. Any amendments thereto shall be subject to the same process.
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Student Internship Evaluation Form of Department of History, National Chung
Hsing University

Student Period

Units Hours

Job Duties

Attendance Personal Leave Sick Leave Absenteeism
Attendance

Record (Hours) Hours Hours Hours Hours

Cooperative Work
Attitude Performance
(0-25 points) (0-25 points)

Learning
Attitude
(0-25 points)

Total
(0-100 points)

Responsibility
(0-25 points)

Assessment
Criteria (50%)

Points

Overall
Evaluation of
Student's Work
Performance

Internship
Recommendations

Internship
Advisor
(Signature)

Internship Unit
Supervisor
(Signature)

(0-100 points)
Course Instructor

Evaluation (50%) Instructor Signature

Overall Internship

Score (100%) Department Head Signature

1. The internship evaluation form is a confidential document, and the student will not
be informed of the evaluation results. To effectively understand the student's
performance during the internship period, the internship unit shall provide
feedback and suggestions.

2. After the completion of internship, the internship unit shall send the completed
evaluation form to:

Department of History, National Chung Hsing University, 145 Xingda Road, South
District, Taichung City 402, Taiwan

3. The minimum passing score is 60 points. The internship unit’s assessment accounts
for 50% of the total score, and the instructor’s evaluation accounts for the
remaining 50%.

4.  Contact for the Department of History: 04-22840324 ext. 553.
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